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IMPORTANT! Tax Registration Information

Congratulations! You are now registered to operate your business in Washington. Your Unified
Business Identifier (UBI) number shown above is a nine-digit number linking your business to the
following UBI agencies if applicable: the Department of Revenue Business Licensing Service, the
Office of the Secretary of State, the Department of Employment Security and Labor and Industries.
Please use your UBI number when contacting these agencies. A Department of Revenue (DOR)
tax account is also assigned to your business for reporting taxes. Please refer to the account ID
shown above any time you contact DOR for assistance with your tax account.

Based on your business open date, the first return you must file is the annual period ending
12/31/2024 and is due on April 15, 2025.

Filing due dates

Your taxes must be filed annually. Annual filers are required to file and pay taxes electronically
(e-file). All future correspondence from us will be sent electronically to your secure My DOR online
account.

The due date for the annual excise tax return is April 15th following the taxable period (e.g. January
1 through December 31 of the previous year). Annual returns before 2019 are due January 31st,
When a due date falls on a weekend or legal holiday, the due date extends to the next business
day. You must file a tax return each year, even if you do not have business activity to report.

Electronic filing requirement

You are required to file and pay electronically (RCW 82.32.080) unless you have an approved
exemption. Go to dor.wa.gov/mandatorye-file for more information. If you cannot file and pay
electronically, request an exemption by sending a written explanation to:

Electronic Filing and Payment Team
Department of Revenue

PO Box 47476

Olympia, WA 98504-7476

Filing Reminders

If you are not already subscribed to our notification service, subscribe at dor.wa.gov/SubscribeNow.
« Enter your email address or phone number.
« Select the natifications you would like to receive.

Taxpayer Account Administration Division
PO Box 47476 Olympia, WA 98504-7476

galL0037



Page 2 of 2
Letter ID: LO027901864

If you are already receiving reminders, but need to make changes, update at
dor.wa.gov/UpdateSubscription.

Learn about your tax responsibilities

As a business owner, it is important that you stay up to date on your reporting obligations. For new
businesses needing an overview of Washington taxes, we offer monthly workshops and webinars
to help you understand your tax reporting responsibilities. Go to
dor.wa.gov/BusinessTaxWorkshops for a complete list of workshops around the state.

How to apply for a free reseller permit

Reseller permits allow businesses to make qualifying purchases for resale without paying sales tax.
If you need a reseller permit, go to dor.wa.gov/resellerpermit for information on how to apply. Most
applications are processed within 10 business days but can take up to 60 days.

Resources on our website
« My DOR: Update contact information, close your account, pay overdue taxes, and
send/receive confidential information by email using secure messaging.
- New Business Tax Basics: Get an overview of Washington business taxes and reporting
requirements.
« Tax rate lookup tool: Look up tax rates for any location within the state of Washington. You'll
find tax rates for Sales & Use, Motor Vehicle Sales/Leases/Rentals, and Lodging.
- Also, find online and local workshops, publications, law changes, and current rulings.
Personal Property Tax
Businesses also owe tax on the personal property (computers, servers, printers, etc.) they use to
conduct business. You must file a Personal Property Tax Listing Form with your county assessor’s
office by April 30th each year. To learn more, search for Personal Property at dor.wa.gov.

Reporting Unclaimed Property

Unclaimed property is monetary assets or tangible property held by a business that has lost contact
with the owner for a period of one year or longer. When your business cannot find the owner, you
must report the unclaimed property to the Department of Revenue. Typical items include uncashed
checks (including payroll), customer credits, etc. For more information, visit our website at

ucp.dor.wa.gov.

Retirement Marketplace

Enhance your employee benefit package by offering a retirement plan with no employer fees! The
Retirement Marketplace is an online portal that empowers businesses and individuals to
comparison shop for low-cost, easy-to-use private retirement plans. Use is voluntary. Differentiate
yourself from the competition — attract and retain talented workers and reduce turnover costs. Shop

for plans today at RetirementMarketplace.com.

Questions?

For more information, visit our website at dor.wa.gov or call 360-705-6705. Teletype (TTY) users
call 711. Please contact us immediately if your account information changes or your business
closes.

Good luck with your new business!



Instructions to Get Started
Access your Washington state tax and business licensing accounts with the Department of
Revenue’s online portal, My DOR.

Log into My DOR
You'll need a SecureAccess Washington (SAW) user ID and password to log into My DOR.

If you don't have a SAW User ID
1. Go to dor.wa.gov/Login and click the Sign Up link.
2. Follow the prompts to provide your information. Don't lose access to your account! - Add a mobile
phone number when you sign up.
3. You will receive an email with a link to activate your account. Click on the link in the email to complete
the activation and sign in.

If you have a SAW User ID

1.  Go to dor.wa.gov/Login.
2. Enter your SAW User ID and Password, and then click the Log in button.

Become an Administrator

We recommend owners, officers, or governing people be administrators of their account. Once you gain
administrator access, you may add or remove accountants, tax preparers, employees, or other people that
help manage your account.

Add access to your account
1. Onthe My DOR Services page, click Access your account using a letter ID.
2. Enter the Letter ID shown at the top right of this letter and click Next.
3. Follow the prompts to enter additional information, also provided on the first page of this letter, then click
Next.
4. Verify the information and click Submit.
5. The account is now added to your account Summary page.

For more information on creating a SAW User ID and becoming an administrator visit dor.wa.gov/GetStarted.

For more information, visit dor.wa.gov.






Department of

Revenue (S Language Assistance

English

Department of Revenue offers free interpretation and
translation services. To get assistance, call 360-705-6705 and
ask for an interpreter. When you call, please allow a few
moments for us to contact an interpreter. Hours: Our phone
center is open Monday through Friday 8 a.m. - 5 p.m., except
closed Wednesday from 8 a.m. -9 a.m.
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Frangais (~rench)

L'Administration Fiscale offre des services d'interprétation et
de traduction gratuits. Pour obtenir de I'aide, appeler le 360-
705-6705 et demander un interpréte. Lorsque vous appelez,
veuillez patienter gquelques instants pour que nous puissions
contacter un interpréte. Heures d'ouverture: Notre centre
téléphonique est ouvert du lundi au vendredide 82 17
heures, sauf le mercredi de & a 9 heures.
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portugués brasileiro (Fortugpuese)

O Departamento da Receita Federal oferece servigos
gratuitos de interpretacdo e tradugdo. Para obter ajuda, ligue
para 360-705-6705 e solicite um intérprete. Ao ligar, aguarde
alguns instantes para que possamos entrar em contato com
um intérprete. Horas: nossa central telefénica estd aberta de
segunda a sexta-feira, das 8h as 17h, exceto quarta-feira, das
8h as 9h.
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Hanorosoe ynpasneHne npegnaraet GecnnaTHble yenyri
YCTHOTO M NUCbMEHHOMO Nepesoaa. Y1obel noay4uTe
NoMOLWE, No3BoHWTE No TenedoHy 360-705-6705 u
NoNpocKTe NPeADCTaBWTE NepesoaqMKka. Koraa Bbl
NO3BOHUTE, NOMANYACTA, NOJOMAUTE HECKONLKO MUHYT, NOKa
Mbl CBAMEMCS ¢ NepeBoa4MKomM. Yackl paGoTsl Hawero
TenedOHHOro LeHTpa: NoHeAeNbHUK, BTOPHUK, YeTBepr,
nATHWUa - ¢ 8.00 po 17.00, cpepa — ¢ 9.00 ao 17.00,

af Soomaali (Somal)

Waaxda Dakhligu waxay bixisaa adeegyada fasiraada iyo
turjumaada oo bilaash ah. 5i laguu caawiyo, wac 360-705-
6705 kadibna codso turjumaan. Marka aad wacdo, fadlan
nasii dhawr dagiigo oo aan kula xiriirne turjumaan.
Saacadaha: Xarunteena taleefanka ayaa furan Isniinta ilaa
limcada 8 a.m. - 5 p.m., marka laga reebo inay xirnaan
doonto Arbacada laga bilaabo 8 a.m. - 9 am.

Espafiol (zoanisn)

El Departamento de Recaudacion de Impuestos ofrece
servicios gratuitos de interpretacion y traduccién. Para
obtener asistencia, llame al 360-705-6705 y solicite un
intérprete. Cuando llame, permitanos unos momentos para
que nos comuniguemos con un intérprete. Horario: nuestro
Centro de Llamadas da servicio de lunes a viernes, de 8:00 a.
m. & 5:00 p. m., excepto los miércoles, que esta cerrado de
8:00a. m.a9:00a. m.
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Kiswahili (5w:hli)

Idara ya Mapato inatoa huduma za ukalimani na tafsiri bila
malipo. i kupata usaidizi, piga simu 360-705-6705 na uombe
mkalimani. Unapopiga simu, tafadhali tupe muda mfupi wa
kuwasiliana na mkalimani. Saa: Kituo chetu cha simu
kinafunguliwa Jumatatu hadi ljumaa saa 8 asubuhi hadi saa 5
jioni, isipokuwa kufungwa Jumatano kuanzia saa 8 hadisaa 9
asubuhi.
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Tigng Viét (vicinamese|

$& Thué Vu cung cap cac dich vy théng dich va bién dich mién
phi. B& dugce hé trg, hay goi 360-705-6705 va dé nghj dugc
cung cdp mét théng dich vién. Khi quy vj goi cho ching téi, vui
long dgi trong gidy lat & ching téi lién hé véi théng dich
vién. Gier Phuc Vu: Téng dai cla ching tdi hoat déng tir 8 giey
sang dén 5 gi&r chidu, thir Hai dén hét thir Sau, ngoai trir
khung gi¢r tam ngirng phuc vy tir 8 gior sdng dén 9 gitr sang
thir Tu.





